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Memorandum No. 08 - 2017 

Sept 25, 2017

TO ; All Concerned

FROM : The Office of the General Manager

SUBJECT : TALAVERA WATER DISTRICT FREEDOM OF INFORMATION (FOI) MANUAL

Pursuant to E.O No. 02 series of 2016 re: Operationalizing in the Executive Branch the 
People's Constitutional Right to Information and the State Policies of Full Public 
Disclosure and Transparency in the Public Service and providing Guidelines Therefor 
(Annex 1), the TWD Freedom of Information (FOI) is hereby adopted with the 
following provisions and details:

1. ACCESS TO INFORMATION -  Every Filipino shall have access to information, 
official records, public records pertaining to TWD official acts, transactions or 
decisions, as well as to government research data used as basis for policy 
development;

2. EXCEPTIONS -  The exceptions to the coverage shall be the Office of the 
President's circularized list of Inventory of Exceptions and its updates;

3. APPLICATION AND INTERPRETATION -  The determination of the applicability of 
any of the exceptions to the request shall be the responsibility of the General 
Manager;

4. PROTECTION OF PRIVACY- While providing access to information, public 
records, and official records, the TWD management shall afford full protection 
to the right to privacy of the employee as follows;

(a) Ensure that personal information in its custody or under its 
control is disclosed or released only if it is material or 
relevant to the subject-matter of the request and its 
disclosure is permissible under this Order or existing laws, 
rules or regulations;

(b) Protect personal information in its custody or control by 
making reasonable security arrangements against leaks or 
premature disclosure of personal information which unduly 
exposes the individual whose personal information is 
requested, to vilification, harassment or any other wrongful 
acts;
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